PEKOMEH/IALIMH I10 TPYJIOYCTPOMCTBY (cTymeHTaM H BBITYCKHHKAM)

KYJA ITIPUJIOKUTH CBOU CIIOCOBHOCTH?

TpynoycTpoiicTBO — 3TO OJJHA U3 CaMbIX CEPbE3HBIX MPOOJIEM AJIS CTYIEHTOB
Konnemxkeii. CBsi3aHO 3TO, IPEXkKE BCETO, C BBICOKMMM 3alIpOCAMHU BBIITYCKHUKOB U
HU3KOH 3aMHTEPECOBAHHOCTHIO PadOTOJATENCH B MOJIOBIX CIICIMATICTaX. Y
BBIIIYCKHHUKA, HE IPOILIEAIIEr0 KOHKYPC, OSBIISAETCS MHOXKECTBO BOIIPOCOB: «Kak
YCTPOUTHCS HA PabOTy, HE UMes OTbITa?», «IMOXKET JIM MOJOJ0OW CIEIUAIUCT HAUTH
BBICOKOOIUIaYMBAaEMYI0 paboTy?» u T.4. Bee paboTonarenu TBepasT B OAMH I0JIOC, UTO,
HECMOTPS Ha OTIMYHOE 00pa30BaHUE, BEICOKYIO MPO(ECCHOHAIBHYIO KOMIIETEHIIUIO,
MOJIOZIBIE CIIELUATIMCTHI UMEIOT HEJOCTaTOYHOE NIPEICTABICHHUE O PBIHKE TPyAa U
CTpaTeruu nosesneHus Ha HEM. TeM He MeHee, MHOTHe paboToaaTenu, pa3padaTbiBas
IUTAHBI Pa3BUTHSI CBOUX NPEANIPUATUH, IENAI0T CTaBKy Ha MOJIOAEKb. [Ipex e Bcero, onu
CYUTAIOT, 4YTO:

* MOJIOJIbIE PAOOTHHUKH OTJIMYAIOTCS BBICOKOW TPYIOBOM MOOMIBHOCTBIO (4acTOU
CMEHSIEMOCTbHIO pabOThI)

* Y MOJIOJEKH OTCYTCTBYIOT BHYTPEHHHE NICUXOJIOTMUECKUE Oapbephl, IPENATCTBYIOIINE
CMEHE 3aHATHH, YTO MTO3BOJIAET €11 TIOBOJBHO JIETKO OTKJIMKAThCSI HA COOTBETCTBYIOINE
IpeUIoKeHus paboToaaTes;

* MOJIOJIeKb 00J1a/1aeT OOJBIIUM MOTEHLUAIOM I IPOPECCHOHATIBLHOIO 00y4eHus,
NEePEenoAroTOBKY U MOBBILIEHUS KBaTHU(PUKALIUN;

* COBpPEMEHHBIE IOHOIIN H JICBYIIKH OTJINYAIOTCS DHEPTHUEH 1 cCIOCOOHOCTRIO OoIee
OBICTPO MpUCIIOCAOINBATHCS K HOBBIM YCIOBUSIM padboThl. MHBIMU C10BaMHU, MOJIO10H
YeJIOBEK — ATO NEPCIEKTUBHBINA PAOOTHUK, B YEM U 3aKJIFOYAETCS OCHOBHOE
IIPEUMYILECTBO MOJIOJIEKU HA COBPEMEHHOM pbIHKE Tpyaa. Ho 3aBucur nu ycnex
TPYAOYCTPOICTBAa MOJIOJEXKHU TOIBKO OT paboronatens? K npensarcTBusM yCreuHbIx
JIEUCTBUNA MOJIOZBIX JIFOJIEW HA PBIHKE TPY/1a MOKHO OTHECTH HU3KUM YPOBEHb JINUHOU
AKTUBHOCTH, OTBETCTBEHHOCTH U CAMOCTOSTEIIBHOCTHU IIPU TPYAOYCTPONUCTBE, OTCYTCTBUE
y IOHOIIIEH U JIeBYIIEK HeOOXOMMbIX HABBIKOB 11€JI€HAIIPaBIEHHOTO TIOMCKA pabOTHI.
Opnu, He Biazes JOCTOBEPHON MHOpMAIIHEH O MONI0KEHUH JIeT Ha PETUOHATIBHOM
PBIHKE TPY/Ja, HE MOTYT PE€aJbHO OLIEHUTh BO3MOKHOCTH CBOEIO TPYI0yCTPOMCTBA.
Jpyrue, nmest 3aBBIILIEHHYIO CAMOOLIEHKY, HE B COCTOSIHUM BECTU OOBEKTUBHBIN TUANOT C
paboToniaTenemM, IpeTeHaysl Ha BakaHTHOe pabodee MecTo. Mosoibie o,
OTKa3bIBasICh OT BAaKaHCUM, OOBIYHO CCHUIAIOTCS HAa HU3KYIO 3apaboTHYIO IJIaTy,
HapyILIeHUE CPOKOB €€ BBIIJIAThI, HEMOAXOIAIINE YCIOBUS Tpyaa. Takum oopa3om, y
KaXX/I0T'0 BBIITYCKHUKA HJIH JKEJA0Iero HallTh paboTy MOJIOJIOT0 YesloBeKa BOSHUKAET
NOTPeOHOCTh OCBOUTH COBPEMEHHBIE TEXHOJIOIMU TPYI0YCTPOUCTBA C TEM, YTOObI
3 PeKTUBHO HCcKaTh padoTy. JlefCTBUTEIBHO, BpeMs TOMCKa paboThI - TSHKETI0e U
OecnokoiiHoe. HaunHaromnme cnenuanucTsl BOJIHYIOTCS, CTPEMSITCS IPOU3BECTH
OJlaronpusATHOE BIIeYaTIeHNe Ha paboToaaTeNs, C HaeXK 10 0KUIAI0T Pe3yIbTaTOB
coOecenoBanus. CioxKHee MPUXOTUTCS TEM, Y KOr0, KpOMeE <CKelaHus paboTaTh U
3apabaThIBaThy», HUUYEro HET. ByKBalbHO B KaX10M OOBSBICHUH O BAKAHCUU COICPKUTCS
TpeOOBaHUE K OMBITY PAOOTHI MO CHEIHMATIBHOCTH «OT o1, TPEX, MATH JieT». OTCyTCTBHUE
OTIBITA MPEJICTABIISIET CEPhE3HYI0 MPOOJIeMY IS 3TOM KaTeropuu CoucKaTeneil He TOIbKO
B IIPAKTUYECKOM, HO U B [ICUXOJIOTHYECKOM I1aHe. OJHAKO MbI YBEPEHBI B TOM, YTO
«oKenaHue paboTath 1 3apabaThIBaTh» SBISIETCS OCHOBHBIM (DAKTOPOM B 3 (HEKTUBHOM



HOUCKe paboThl. Benb cylecTByeT MHOXKECTBO IPUMEPOB, KOT[a BBITYCKHUKH (TIpH
OTCYTCTBHUH OIBITA) YCTPAUBAIHNCH HA BAKAHTHYIO JJOJDKHOCTh, OCHOBHBIM TPeOOBaHUEM
KOTOPOH sIBIIsiICS ONBIT paboThl. [Iporiece TpynoycTpoiicTBa - yHUKaIbHOE COOBITHE B
JKU3HU KaXJO0r0 CEPbE3HOr0 YeJI0BEKa. XOPOILIUN COTPYAHUK HE TaK YK 4aCTO MEHSET
MECTO CBOEH pabOoThI, MOITOMY NPHOOPECTH HABBIKH B CTOJIb BAXKHOM JIeNIe, KaK TIOUCK
paboThl, JOCTATOYHO 3aTPYAHUTENIbHO. BakaHcuil ke, Kak IpaBUII0, TOPa3j0 MEHbIIE,
4yeM couckarenen. Jlayke Haias MOAXOMAIYI0 BAKAHCHUIO, HAJIO €Ile CYMETh
3auHTepecoBaTh paboToAaTeNs U YOEIUTh €r0 B TOM, YTO MMEHHO Bbl OIITHUMAJIbHO
IOAXOUTE Ha IpeiaraeMyro nosunuoo. Ho Hacrosmero cnenuanicra OTau4aeTt
[IPaBUJILHOE TUIAHUPOBAHUE CBOUX JEUCTBUM U MAKCUMAJIbHOE UCIIOJIB30BAaHUE BCEX
uMeroImuxcs pecypcos. Mtak, kakum 00pa3oM CITIaHUPOBATH M OCYIIECTBUTH MPOLEAYPY
COOCTBEHHOTO TPYAOYCTpOiCTBa... HaunHaTh mydine Bcero ¢ BhIOOpa 0011eil cTpaTeruu
noucka padotsl. Mckatb paboTy MOYKHO aKTUBHO, & MOKHO 3aHATH BBDKHIATEIBHYIO
HO3ULINI0. AKTUBHBIE ICHCTBHUS - 3TO NOUCK OOBABICHUH 0 HaliMe Ha paboTy U
npeziokeHne coocTBeHHbIX yeuyr. I[lono6Hast ctparerus TpedyeT MHOTO JIMYHOTO
BPEMEHM U MHOTO JIMYHBIX YK€ YCHUJIMH. 3aTO U IUIOJbI CBOMX TPYJOB BbI IIOJYyUUTE
ropaszo OwicTpee. [ naccuBHOM cTpateruu aeBu3 Apyroi. I'maBHoe - 310 He cOop, a
pacnipoctpaneHue nHpopmanuu. [ 1aBHas 3a1a4a - Kak MOXHO IIUPE PACIPOCTPAHHUTD
CBOH JIaHHBIE, C TEM, YTOOBI IMOTCHIMAIBHBIA PadoTOIaTeNh CaM Bac 3aMETHII U
IpeI0KUII IPUOBITH Ha coOecenoBanue. J(aHHas TMHUS TOBEACHUS 3HAUUTEIIBHO
pacTAruBaeT Mpoueaypy TpyA0yCTpOMCTBA BO BPEMEHHU U 3HAYUTEIBHO MEHEE

3¢ ¢dexTuBHa, YeM aKTUBHbIE JeficTBUs. HyXHO cka3aTbh, 4TO Jt00ast cTpaTerus noucka
paboThI osipa3yMeBaeT HalIu4Ke pe3tome. Pestome - oueHb BayKHBIN TOKYMEHT PU
ycTpoicTBe Ha paboTy. OHO JlaeT Bail KpaTKuil mpodecCuOHalbHBINA MOPTPET.
[TpaBriibHO cocTaBieHHOE pe3tome — 310 50 % ycnemHsoro Tpynoycrporicrsa. Mrak,
IpY OUCKE pabOThl BO3HUKAET MHOXKECTBO BOIPOCOB: KaK A3PPEKTUBHO OPraHU30BaATh
IIPOILIECC MTOMCKA, KaK HAITMCATh BBIUTPBIIIHOE PE3FOME, KaK TOTOBUTHCS K MPOXOKIACHUIO
co0eceoBaHNs, KaKOBbI 3(PEKTUBHBIE TEXHOJIOTUH MOBEIECHUS B IIpOIECCEe
cobecej0BaHUs.

CIIOCOBBI IIOUCKA PABOTbI
Jns moucka uHdopMauu o cBoOOAHBIX pabounx MecTax y Bac ects cnenyromue
CHOCOOBI:
1. ITouck yepe3 3HAKOMBIX U POJICTBEHHUKOB.
2. Ilouck paboThl uepe3 0ObIBICHUS O BaKaHCUAX B raszerax, 1B.
3. [TyGnukanus CBOEro MUHHU-PE3IOME B Ta3eTe (IOMHTEPECYHTECH pe3yIbTaTaMu).
4. ObpareHue B areHTCTBO MO MOAOOPY MepCoHaa.
5. Ilouck uepes cetp Internet. B cetn ecTh psia NOMYJSIPHBIX CAMTOB.
6. IIpsimoe MHUIIMATUBHOE OOpallleHue K MOTeHIualIsHOMY padotoaarento. 7. [louck
yepe3 KaJIpoBble areHTCTBA [0 TPYAOYCTPOIMCTBY, IPH 3TOM B3UMAaeTcs IuIaTa.
8. ITouck uepes rocyJapCTBEHHbBIE LIEHTPBI 3aHATOCTH U TPOBOIUMBIE MU SIPMApPKH
BAKaHCH.
9. Ilocemenue «SIpmapok BakaHCHID», «/IHEN Kapbepb» WU APYTUX

AHAJIOTHYHBIX MEPOIPUSATHI, TPOBOTUMBIX KOMITAHUSIMHU.
Yka3aHHBIMHU CTIOCOOAMH TTOUCKA Pa0OTHI HAJIO MTOJIE30BATHCS OJTHOBPEMEHHO.
HeckompKo ¢10B 0 TeXHUKE MOMCcKa paboTel. CaMoe TIIaBHOE 371eCh — CHCTEMaTHYHOCTh,



HacTOM4YMBOCTH M yueT. Eciiu Bl He OyzneTe oTMeuaTh B CIieIUaIbHON TETPaan BCTPEYIH,
Tese()OHHbIE 3BOHKH, paboTy ¢ 00BsABICHUAMH, BBl HUKOT/1a HEe y3HaeTe, NEHCTBUTEIBHO
v Bel niere paboTy Wil HECKOJIBKO pa3 0OpaTHIINCh B JIBa-TPH MECTA. 3allMCAHHOE
JIerye MojAaeTcsi KOHTPOIIIO U ucipasieHuto. Kpome toro, y Bac nosiBurcs 3akoHHOE
OLL[YILIEHUE BBIIIOJIHEHHOH NporpamMmbl. Ba)kHO 3HATh O NICUXOJIOTMYECKUX TPYAHOCTAX
noucka paboTel. 3anpeTute cede Tymarh, YTO Bl «HaBA3BIBAETECH)» UITH «IIPOJACTECHY.
Xoporiio, ecnu UCKaTh padoTy Brl OyneTe He B 0IMHOYECTBE: BBHITOABI —
MICUXOJIOTMYECKHE U OPraHU3allMOHHBIE - 37IeCh TOpa3/lo OOJIbIIE, YEM BO3MOKHAS
KOHKYpeHLHUs. SIcHO npeacTaBisiiTe, uyTo Bam HyXHO, 4T0OBI yCTpouThCs Ha padboTy. Bo-
IIEPBBIX, BHIICHUTE BEPXHIOIO U HIDKHIOIO TPaHMIly 3apaboTKa 110 CIEUATIbHOCTH B
BBIOpaHHOM paiioHe. Bo-BTOpHBIX, y3HaiTe ypOBEHb 00pa30BaHMS U CTaX pabOThI IS
KeNaTeIbHON JTOJDKHOCTH, BTPETBUX - KPYT 00s13aHHOCTEH U yCiioBUs paboTsl. OTaemnsl
KaJJpOB HE TOPOIATCS TOBOPUTH O HEJOCTaTKax pabouero mecra. Henp3st 3a0b1BaTh, 4TO
JKU3Hb — 3TO UCKYCCTBO KoMIpomucca. He ToponuTecs 0TKa3bIBaThHCS OT
HEOKUJAHHOTO MPEITIOKEHHS, 0COOEHHO He MOOBIBaB Ha MECTE, HE Y3HAB O BO3MOMXHBIX
nepeMeHax B OyaymieMm. Bol HUKOT1a HE ocTaHeTech Oe3 /iefa, eCiii HayuuTeCh CMOTPETh
Ha y4eOy 1 cMeHy npodeccun Kak Ha €CTECTBEHHYIO YacTh TPYI0BOW Onorpadum.
CHauana yeTko copmynupyite TpeboBaHus K cBoel Oynymeii padote. Ilocie aToro
o0paTtuTech K CBOUM JIpYy3bsIM, POJICTBEHHUKAM U 3HAKOMBIM, K 3HAKOMBIM CBOMX
3HaKOMBIX U Apy3el. Mcnonb3yiite n100ble BCTpEUYH, BEYEPUHKH U ITpOYee ISl TOMCKa
BaKaHTHOTO pabouero mecta. Mmure camocrostenbHo. O0paliaiTech HEMOCPEACTBEHHO
B OTJICJIBI KQIPOB MPEANPUATAN U oprann3anuii. [locemante sspMapky BakaHCHUH,
KoTophle ycTpauBaeT LlenTp 3ansToctu HaceneHusi. OOpaTurech B BHIOpaHHOE BaMU
OTJIeJIeHHE CITYKObI 3aHATOCTU WJIM B ar€HTCTBO MO TPYAOYCTpoiicTByY. Mimure
MH(OPMALIMIO O BAKAHCUSIX B CIICIUATU3UPOBAHHBIX razerax. CocTaBbTe peKIaMHYIO
uHpopMaluio o cede u pazmecTute B paszaenax « ity paboTy» B razerax B 3aBUCUMOCTH
oT Bamux Bo3MoxHocTeil. [Ipoiinute nepeoOyueHne Ha NpoPeccCuOHANBbHBIX Kypcax,
KOTOPBIE OJTHOBPEMEHHO C OOYUYEHHEM COJIEHCTBYIOT TPYIOYCTPOICTBY. B HacTosmiee
BpeMsI MTOSIBIJIACh BO3MOKHOCTH JaTh HH(GOPMAIIHIO 0 ce0e B MI00aIbHOM
KoMIibroTepHOU ceTn MHTepHeT. Takoi myTh MO3BOJISET y3HATH O BaC IIMPOKOMY KPYT'y
pabortonareneil. Pekiamy Takoro poja yciyr ne4araroT clieualu3upOBaHHbIE U3/IaHUs.
Bo Bpems nmoucka paboThl MPpOsBISITE TBOPUECTBO, HE CTONTE HA MECTE, a TJIaBHOE, He
Tepstiite onTuMusMa. [loMHUTE, Ball BHEIIHUN BUJI, MaHEpa JIEPIKATHCS, YBEPEHHOCTD B
ce0e MOMOTyT TI00UTHCS MOJNOKUTENBHBIX pe3yabTaToB. He crecHsiiTech ciioB: «YMmero!
3naro! Mory!»

IMPABUJIA IIOUCKA PABOTbBI

1. HuxTo BamM HUYETO HE IOJDKEH, 3a TIOJydeHHe padoThl HY>KHO O0poThes. 2. Pazmuune
MEXly BE3YHUHKOM U HEYZAAUHUKOM OINPEAEIIAETCS TEM, KaK OHU CaMH BELYT CBOU J€Na.
3. Uem GoJblie BpeMEHH BbI IOTPATUTE Ha ONpPEIEICHNE CBOMX BO3MOKHOCTEH, TEM
BbIllIe Bamy maHch.

4. He npuHMMaiiTe pelieHuid, HICX0s U3 TOT0, YTO JocTynHOo. CTpeMuTech K Toi padore,
KOTOPYIO BBI OOJIBIIIE BCETO XOTHUTE.

5. Uem Oosbliie T10/1€H 3HAIOT, KAKYIO BBl XOTUTE paboTy, TEM JIydlle.

6. PabGoronarens cTpeMHUTCS HAHUMATh OOEAUTENS] — MPENoIHECUTE ce0s Kak MoAapoK
CyZIbOBI.



7. 3aHUManTECh MMOMCKOM HOBOTO MecTa paboTel 40 u Oosiee 4acoB B HEEIIO.

8. BeI MOKkeTe OTydUTh COTHU 0TKa30B. OuepeIHOM 0TKa3 He JI0JDKEH BHIOMBAThH Bac U3
KOJICH, PAHO WJIM TIO3/THO BBI JOOBETECh yenexa. OaHaKo YTOOBI HAYYUTHCS MPABUILHO U
IrPaMOTHO UCKAaTh PabOTy, HEOCTATOYHO 3aIIOMHHUTD TH MPaBUIIA.

Heob6xoauMo nocie1oBaTeIbHO BBITOJHUTD PSJT CIACAYIOMIUX YCIOBUM:

1. ChopmynupyiiTe CBOM JTUYHBIC TPeOOBaHMS K PabOTE, KOTOPYIO BHI JKeJlaeTe
MTOJTYYHTh.

2. PeanpHO orieHMTE CBOM BO3MOYKHOCTH.

3. Beinenute ocHOBHBIE HAIIPABJICHHS TTOMCKA BAKAHTHBIX Pa00YHMX MECT.

4. Hayuurech TpaMOTHO COCTABIISITh MUCbMA, PE3IOME, OOBSIBICHHUS.

5. OcBoiiTe TeXHUKY Tele()HOHHBIX Pa3TOBOPOB.

6. [TonroroBsTe ce0s K MOCEUICHUIO OPraHU3aINi U COOECETOBaHUIO C Pa0OTOAATEIIEM.
7. YcBoiiTe OCHOBHBIE MTpaBHJIa MIOBEACHUS HA HOBOM pabodeM MecTe, YTOOBI COXPaHUTh
€ero.

HOUCK YEPE3 OB BABJIEHUS O BAKAHCUSAX

HcTounukamu sBISIIOTCS OOBSBICHHS B ra3eTax U xKypHallax, ClielUaIbHbIX
OroJuteTeHsX; pekyiama Ha paauno u TB, Ha ynuue. {1 paboTsl ¢ me4aTHON pekiaMoit
Jy4IIie BCErO BBIACIHUTH CIEIUAIBHBIC YaChl B CBOEM PEXUME JHS WIH HEIEIU: Tak OyieT
MEHbIIIE YXOAUTh BPEMEHHU Ha MOUCK paboThl. MickaTh paboTy MOXKHO TOJBKO IO TUIAHY U
OTMEUaTh BCE CIEIaHHOE Halo0 Ha Oymare. Mcnonb3ylite npodeccuoHaabHble U3/1aHus,
MECTHBIE Ta3€Thl, peKJIaMHbIE OIOJIIETEHH, ra3€Thl OECIIATHBIX OOBIBICHUMN, )KYPHAIIBI U
ra3etsl: «Pabota s Bacy, «Bakancumny, «Ipmapka». Co BpemeHeM B
nH($OPMaIllMOHHOM NOTOKE Bl HayunTech pacrno3HaBaTh pekiaMmy MOIIeHHHKOB. Ho ¢
caMoro Hayalia - He OTBe4alTe Ha MpeAsioKeHus (0OBIYHO OYEHb 3aMaHUYUBEIC),
YKa3bIBAIOIIUE HA HEMEJIEHHYIO TOMOIIb BaM 3a HEOOMBIITYI0 CyMMY — HUKAKOM
MOMOIIIU HE OyJeT.

PASMEIIEHUE OBBABJIEHUS B IEPUOJUYECKUX U3IAHUAX
AKTHBHOE NIOBE/IEHNE Ha PhIHKE TPYy/1a BKIIOYAET U CIOCOOHOCTh MPABUILHO COCTABIIATH
00BsIBIIEHUS U TUCbMA. [ TaBHOE cojliepaHKne — JaHHble 0 Bac u gaHHbIe o padore,
KOTOpYyto Bbl XoTenu Obl momyunts. ITMcbMo He CTOUT JenaTh 00beMOM OOoJIbIIIe OTHOM-
JIBYX CTPAaHHUI MAITMHOIMCHOTO TE€KCTA, & OOBABICHUS - CITUIIKOM HE OXOXKHUMHU Ha
apyrue. Bripouem, «3anenuTb» padoToaTess - BBICOKOE UCKYCCTBO, U OBJIAJIETh UM
MO3KHO, CEpbE3HO aHATU3UPYS yIauHble OOBSIBICHUS U MOJIarasiCh Ha OIbIT
cneruanuctos. [IOMCK YEPE3 UHTEPHET B NurtepHerte ecTh cailTsl, MyOJIHKYIOLIHE
BAaKaHCHM U MHHHU-PE3IOME. DTO ellle OJHa BO3MOXKHOCTh HalTH padoTy. Kpome Toro,
MHOTHE OpraHU3alMi UMEIOT Web-cepBepbl, Ha KOTOPBIX BBICTABISAIOT HH(OPMAIUIO O
CBOOOJHBIX pabounX MECTax, a TAKXKE a/ipec AEKTPOHHOMN MOYTHI [T MOTyYESHUs
pestoMe crienuanicta (cM. Hike Tabnuiy). HekoTopble opranusanuu npeiycMaTpruBaoT
BO3MOXXHOCTh COMCKATENSIM 3all0JIHUTh aHKETY B 3JIEKTPOHHOM BapuaHte. Mudopmarus,
coJiepKalasicsi B aHKeTe, aBTOMAaTHUECKHU pacrpeiesisieTcs B 2JIEKTPOHHOM 0a3e JaHHBIX
opranusanuu. KopnopatuBHbie caifTbl MOTYT OBbITh HHTEPECHBI COMCKATEISAM,
3aMHTEPECOBAHHBIM B MTOJIyY€HHUU PaOOThl B KOHKPETHOH pupMe i psae hupm.
MNMPAMOE UHULIUATUBHOE OBPAIIEHUE K IOTEHIIUAJIBHOMY
PABOTOIATEJIIO



Busutel u 1en0Bble neperoBopsl Hajlo 0OBEAUHATE B IPYMIIBI (110 MPUHLUILY «OJUH JI€Hb
— oMH paiion»). CaMble HEOXKUIaHHBIE NTPEANIPUATHS, PACIIO0KEHHbIE B Bamem
paiioHe, MOTYT HyXJaTbcs B Bamielt npodeccuu. K npumepy: Tearpy MOXKeT ObITh HY>KEH
IIPOrPaMMHUCT, Mara3uHy - FOPUCT, JETCKOMY caay - 3koHoMHCT. Kak npaBuio, pe3tome
pacchUIaoTCs M0 afpecaM MPeaIpUsTHI, BAKAHCHH KOTOPBIX OBUIH MPEIBApUTEIHHO
oToOpaHbl. OHAKO MOKHO MTOWTH U ApyruM mmyteM. Eciim Bel xoTuTe HaiiTh paboTty 1o
OIpeIeIEHHON CIeNaNnbHOCTH B KOHKPETHOH (pupMe - BhICBUIATE CBOE pe3toMe
azapecary. Jlaxe ecinu Bol cpa3y He nmonyuute paboTy, BelMKa BEpOATHOCTb TOT'0, YTO
Bac BO3bMyT Ha 3aMETKY U IIPH OTKPBITHH NTOAXOAAIIEH BAKAHCUU IPUTIIACAT HA
cobecenoBanue. Potanus kaapos HenzOexxHa. Bonpoc TOIBKO B CPOKE OKUTAHUS.
[Togo6HYI0 TAKTHKY MOTYT IPUMEHSTh UMEHHO MOJIOJIbIE CIICIIMATHUCTHI, HE UMEIOIINE
OIbITa padOThI, HO PACCUUTHIBAIOIINE YCTPOUTHCS B COIMIHYIO KOMIIAHMIO.
EnuncrBennas npobieMa B TOM, YTO 110 CTaTUCTUKE HA COTHIO PAa30CIaHHBIX MO00HBIM
o0pa3oM pestoMe npuxoaut 2 - 3 oreeta. Takum o0pa3oM, eciau Bbl BbIOpanu TakTUKY
a/IpeCHOM pacChUIKU, TO MPEANPUITUH - aApecaToB TOJKHO ObITh MHOTO. OJJHAKO HE
IpEeTeH1yHTe Ha HECKOJIbKO BAKaHCUH OJHOBpPEMEHHO. Bailie pe3toMe 10JI5KHO ObITh
HaIlpaBJIEHHO Ha OIHY BaKaHCHUIO. B mpoTuBHOM cityuae, paboToaTeNlb MOXKET
YCOMHHTHCS B Bamem npodeccuonanusme.

INOUCK YEPE3 KA/IPOBBIE ATEHTCTBA

Pa3ocnaB pe3tome 1o areHTcTBaM, ciieAyeT HOHUMaTh, YTO IOUCK paboThl — Mpolece
BepoATHOCTHBIN. Heobxonumo, uToObl Obl1a BakaHCus, 0 TpeOOBaHUSIM KOTOPOil Brl
noxxoaure. B kafpoBble areHTCTBA MOCTYNAIOT 3asiBKM OT MPECTHXKHBIX OpraHU3aLvii.
OTUM 00bsACHAETCS BBICOKUI YPOBEHb TPEOOBAHUH K COMCKATEN0. AT€HTCTBO MOCHe
u3ydeHust TpeOoBaHui paboToAaTENsI OCYIIECTBIISIET TOUCK U ITO100p KaHUIATOB, T1e
Ha [1epBOe NMPEATIOKEHUE PEKOMEHIyeTCsl TpH Hanbosiee NOAXOAALIMX IPETEHICHTA C
onbIToM paboTsl. Kak moka3piBaeT NpakTHKa, peabHbIN IaHC HallTH padoTy yepes
KaJIpOBbI€ areHTCTBA UMEIOT JIUIIb JEHCTBUTENbHO KBATU(PHUIIMPOBAHHBIE U OIBITHBIE
paboTHukU. OcTanbHbIe, B TOM YHCIIE€ MOJIOJIbIE CIIEUAINCTHI, KaK MPaBUJIO,
BKJIIOYAIOTCS B 0a3y JaHHBIX areHTCTBA.

IMNOUCK YEPE3 TOCYJAPCTBEHHBIE HEHTPbI 3AHATOCTHU U
MPOBOIMMBIE UMW APMAPKU BAKAHCUHA

351ech BBl MOXKETe OECIUIaTHO MPOKOHCYIBTHPOBATHCS C FOPUCTOM M COLIMATBbHBIM
pabOTHUKOM, YCTPOUTHCS Ha yueOy, HAUTH MOCTOSHHYIO WIN JOTOJIHUTENbHYIO padoTy.
KcraTtu, Ha BpeMEHHOE TPYA0YyCTPOUCTBO €CTh CMBICII COTVIACUTHCS, AAKE €CIIN BbI BOT-
BOT MOXETE MOJIYYUTh NOCTOSTHHYIO TOJKHOCTb. JTO - 3apab0TOK, HOBBIH OIBIT, HOBbIE
JIFO/IN, @ 3HAYUT — HOBbIE BO3MOKHOCTH. OJIHAKO MOUCKH MTOCTOSIHHOM paboThl HYKHO
MPOJOKaTh. BbI MOXeTe 0OpaTUTHCS M Ha YacTHbIE OUPKU Tpyaa: MycTh Bamum ganabie
OyayT B pa3HbIX MHPOPMAIIMOHHBIX OaHkax. M mpu 3TOM NOMHHUTE, YTO BCE YCIYTH MO
TPYAOYCTPOICTBY TOJIKHBI OKa3bIBaThcs OecraTHo. OCHOBaHUEM ISl HAIpaBJICHUS
BBIITYCKHHKA Ha paboTy sBJsieTcs ouimanbHas 3asBKa IPEANPHUATHS O TOTPEOHOCTH B
CIeHaJINCTaX, TUCbMO, TApAaHTUPYIOIIEE TPYAOYCTPONCTBO IIPH COOTBETCTBYIOIIEM
HAJIMYUU BBITYCKHUKOB JAHHOW CHEUATbHOCTH, INO0 0(hOPMIIEHHBIH JOrOBOpP.

KAK ITUCATDB PE3IOME? Pe3tome mipencraBiseT coboit 0000mmeHnyto napopmanuio o Bac
KaK O MOTCHI[HAILHOM COTPY/IHHUKE (O BalieM 00pa30BaHWUHU, HABBIKAX, OIBITE PAOOTHI U
OCHOBHBIX JIOCTIIKEHHSIX ), KOTOpas JOJDKHA OTpaxarh Bac ¢ Hammyuiield ctopoHsl. Pe3tome



MO’KHO CPaBHUTB C PEKJIAMHBIM ITPOCIEKTOM, KOTOPBIN TOJDKEH BBIACINTE Bac U3 Macchl Apyrux
NPETEHICHTOB, IPUCHUIAIOLINX CBOE PE3IOME B KOMITAHUIO, U 3aCTaBUTh PabOTONATeNs TN
KaJpOBOE areHTCTBO IpUriacuTh Bac Ha cobecenoBanue (MHTEpBBIO). [Ipy Hanvcanuu pesrome
MIOCTaBbTE LIEJIb BBI3BATh HHTEPEC K ce0e TOro 4eaoBeKa, KOTOPbIi BIIOCIEACTBUYU Oy/IeT Bale
pe3tome unTarth. [IpuueM 3TOT HHTEpEC, BO-IIEPBBIX, JOJKEH HOCUTH ITO3UTUBHBIN XapakTep H,
BO-BTOPBIX, IPUBJICKaTh BHUMAHUE K BaM, B IIEPBYIO 04epelb, KaK CIELUAIUCTY. Y UTUTE, YTO
NIEpPBBIH pa3 pe3toMe 00BIYHO MPOCMaTPUBaETCs 1-2 MUHYTHI, B TEUEHHE KOTOPBIX OHO JINOO
BBI30BET MHTEPEC U €r0 PACCMOTPAT Oosiee NoApoOHO, 100 0TI0XkKAaT B CTOpOoHY. [losTomy
1ocTapaiTech, C OJHOW CTOPOHBI, IOJOUTH K HAIIMCAHUIO PE3IOME TBOPUYECKH, a C APYToH -
BBINOJIHUTH BCe (hopMalibHbIEe TpeOoBaHMs. Pe3roMe JOIKHO yJOBIETBOPSTD CIEAYIOUIM
TpeOoBaHusAM. 1. beiTh paBauBsIM. Bee, uto Bl ykaxkere B cBoeM pestome, Bam, BO3MOXKHO,
NpUIETCs NOATBEPANTD MPHU JTNYHOM BeTpede. 2. HocuTh Oonee MHAMBUYaTbHBIN XapakTep.
Ecnu Bl He nipenenuinch co chepoil AesiTeIbHOCTH, TO IS KaXI01 U3 cep COCTaBbTE CBOE
pestome. Kpome Toro, mpesx/ie 4eM ochbulaTh PE3I0OME B KOHKPETHYIO KOMITAHUIO, TIOCTapalTeCh
HAMTH ¥ U3y4UTh UHPOPMALUIO O €€ JeTeIbHOCTH, KOPIIOPATUBHOM MOJIUTHKE, TOHATh
HOPUHIUIBI pabOTHI C IEPCOHATIOM M OCHOBHBIE TpeOOBaHMsI K KaHauaTaM. Bo3MoskHo, nocie
sTOro Bel BHEceTe HEKOTOphIe U3MEHEeHHUs B cBoe pe3tome. [lonpodyiite yoenuts paboToaress,
41O BBI IOAXOAUTE UMEHHO IS TOU TOJKHOCTH M MMEHHO B 3TOM KOMITaHUH. [lenaiite B
pPE3I0OMeE aKIIEHT Ha TeX CHEeHU(PUUECKUX 3HAHUSAX U HABbIKAX, KOTOPHIE MOTYT OBIThH [TOJIE3HBI JUIS
paboOThl KIMEHHO B 3TOM KOMITaHUU. MOXKHO TaKXKe COCTaBUTh COIIPOBOAUTEIBLHOE TUCHMO U
HanucaTb B HeM, noueMy Bac nmpuBiexiia UMEHHO 3Ta KOMITAHUS U IOYEMY UMEHHO BbI
ABJIAETECH UCaTIbHBIM KaHIuAaToM. [10€3H0 Takke y3HaTh, KTO 3aHUMAETCs. pACCMOTPEHUEM
pe3oMe B JaHHOW KOMIIaHWH, U aIpeCOBATh IMCBMO Ha €ro ums. Takoi noaxo/, BO-NIEPBBIX,
0o0paTUT BHUMaHKHE paboToaTesNs Ha TE BAalllM KauecTBa, KOTOPbIe eMy HanboJiee UHTEPECHS, U,
BO-BTOPBIX, TOKaXXET Bac kak uesoBeka, Cepbe3HO MOAXO/AIIEro K IpodiaeMe noucka padoTsl. A
3TO BJIAETCS IJIFOCOM C TOUKHU 3peHus 1ro0oro paboronatens. 3. HeraTuBHble MOMEHTHI
OCTaBJISIUTE 3a paMKaMHU pe3toMe. Bbl nuiere o cBOMX JOCTOMHCTBAX, a HE O HEAOCTaTKax. 4.
Ecnu BbI 0Opaljaerech B MHOCTPAHHYIO KOMITAHUIO, COCTABIISINTE pe3IOME Ha TOM SI3BIKE,
KOTOPBIH SBJISIETCS OCHOBHBIM JUIsl JaHHOM KoMnaHuu. Heo0XoauMo Takxke NpUIIoKUTh U
pe3IoMe Ha PYCCKOM SI3bIKE, BE/Ib BIIOJIHE BO3MOXHO, YTO YUTATh €r0 OyJIET pyCCKOSI3bIUHBIH
4eJIOBEK, a Ballla 3a/1a4a - cO3/aTh JJIl Her0 MaKCUMalIbHOE YJI00CTBO YCBOCHHUSI HHPOPMALIUH.
5. BBITh KpaTkuM U yao6ountaeMbIM. FIHaue ero MoryT mpocTo OTOPOCUTH B CTOPOHY, HE
nountas. CTpyKTypHUpyHTe BCIO U3Nlaraemyro nHpopmanuio. [Tumure npocteimu
NPeUIOKEHUSIMH, U30eras JUITMHHBIX (OPMYJIMPOBOK, MPHUUYACTHBIX U JIEENPUYACTHBIX 000POTOB.
N30eraiite cnumkoM O00bIIOT0 KOJIMYECTBA ClIEHUATbHBIX TEPMUHOB. Pe3tome 105KHO OBITH
HAIMCaHO B XOPOLIEM JIMTEPATypHOM CTUJIE U 0e3 rpaMMaTHUecKuX omunook. Crapaiitech Takxke
n30eratb HEraTUBHBIX (POPMYIHPOBOK, BCSl HH(OpMALIMS TOJIKHA UMETh TO3UTHUBHBIN XapakTep,
U pe3loMe B IIeJIOM JIOJKHO IpesicTaTh nepes paboTonaTesneM Kak uepena Bammx mu3HeHHbIX
JOCTIOKEHUH. 6. BeITh X0opomo opopmieHHbIM. [TocTapaiiTech pa3MecTUTh BCIO HH(POPMAIIHIO Ha
oJHOM cTpaHule. Pa3memntaiite mHPpOpMALIUIO TaK, YTOOBI pa3aesbl ObUIN YE€TKO OTJIENIEHBI APYT
OT Jpyra, HO HE UCIIONB3yHTe TabnuuHyIo popMmy. [Ipumensiite pa3aruHble BUIBI U pa3Mepbl
mpudTa. PacneuarsiBaiite pestome Ha xopoteit Oymare u xoporuiem npuntepe. Eciu Bei
OTIIpaBJIsieTe pe3toMe Mo e-mail, To JTydIie BCTaBIATh €ro B TEKCT MUCbMa, a HE OTIPABIATh
MPHJIOKEHHBIM (aitom. Kakue KOHKpEeTHO pazJienbl T0JKHO CoiepKaTh pe3tome?



1. 3aronoBok. TpaaAULIMOHHO B 3aroJIOBKE PE3IOME YKa3bIBAIOTCS UM, paMIIINSA U B HEKOTOPBIX
ClIy4asix OTYECTBO couckatens. He nuimTe HUKaKUX CIOB TUIA «PE3IOMEY, «aHKETa» U T.J., 3TO
IIPOCTO HE IPUHSTO.

2. Koopaunatsl. 31ech yKka3bIBalOTCS anapec, Tenedonsl, e-mail. Yem 6ombiie koopauHat Bl
yKa)KkeTe, TeM OoJiblle y paboronaTens OyneT BO3MOXKHOCTEH C BaMU CBsI3aThCs. MOXKeTe TakkKe
OTMETUTH HaHGOHCC HpeI[HO‘ITHTeJIBHBIfI KaHaJI CBs3U.

3. Lenb (xemaemas BakaHcus, no3unus). Eciu Bl oTkinkaerech Ha onpeesieHHOe
NPEeIO’KEHNE BAKAHCUH, TO YKKUTE B 3TOM pa3zfielic Ha3BaHWE KOHKPETHON MO3ULIUH, Ha
KOTOpYyto Brl mpereniyere. B MHBIX citydasix MOXKHO yKa3arb 1100 cepy IesTenbHOCTH,

KoTopas Bac unrepecyer, mu60, ecinu Bbl 3HAKOMBI CO CTPYKTYpOil KoMIanuu, Bl Mmoxere
yKa3aTb, 4YTO Bac nHTepecyroT no3uium B ONpeAEICHHOM CTPYKTYPHOM I0/Ipa3AeIeHUN.
[TomHuTe, yeM yetde Oyzaer copmynrpoBaHa Baia nens, Tem nydiee BneyarieHue Bel

CMOXeTe IPOU3BECTU Ha paboToAaTeNs.

4. O6pazoBanue. MubopMmaluio o moxy4eHHOM 00pa30BaHUK OOBIYHO H3J1araloT B 00paTHOM
XPOHOJIOTUYECKOM MOPSIKe (YKa3bIBalTe HE TOJIbKO Kouiemk, HO U pa3IMuHbIC KYpPCHI,
TPEHUHTH U T.1). [Ipy 3TOM HEOOX0IMMO 00PaTUTh BHUMAaHKE PabOTONATENS HA TE KYPCHI,
KOTOPBIE MOTYT OBITh IOJIE3HBI B U30paHHOI Bamu cpepe NeATeNbHOCTH. Y KAKUTE TAaKKE TEMbI
BBITIOJTHCHHBIX KYPCOBBIX U JUIUIOMHON pabOT M Ha3BaHUE Kadeapsl, 0 KOTOPOU OHH
3alUIIAINCH, HO TOJIBKO B TOM CIIy4ae, €CIIM 3TO MMEET OTHOILIeHHe K Oynymeii padore. HyxHo
TaKXKe yKa3aTh MOJYyYCHHBIC BO BpeMs y4eObl Harpaabl U TPAMOTHI, Y4aCTUE B KOHKYpCax
CTYJICHYECKHNX PaboT, HAyYHBIC JOCTHKCHHUSI.

5. Onbit paboTel. MHpOpMaIHio 00 ombITe paboThl TAKXKE H3JIaraloT B 00paTHOM
XPOHOJIOTUYECKOM MOPSAJKE. 3/1€Ch HYKHO yKa3bIBaTh Mepuo paboThl (IPaKTUKH), HA3BaHUE
OpraHM3aly, JOJKHOCTh U OCHOBHBIE 00s13aHHOCTH. [locTapaiiTech moguepKHYTh CBOU
OCHOBHBIE JOCTH)KEHUS (MCIOIB3YHTE NP 3TOM HPEAETbHO YeTKHE U KpaTKue (GopMyITUpOBKN),
yJienuTe 0ocodoe BHUMaHKe TTO3UTUBHBIM pe3ylibTaTaM padboTsl. He yka3piBaiiTe
HECYILIECTBEHHBIH OMBIT paboT, KOTOPHII HE UIMEET HUKAKOI'0 OTHOILIEHHUS K PEIoiaraeMoi
BaKaHCHM WK cdepe aesTenbHocTU. Ecnu y Bac HeT omnbiTa paboThl, TO MPOCTO MPOMYCTUTE 3TOT
pazznein. He HyxHO nucath «OnbIT paboT» ¥ CTaBUTh HAIIPOTUB MTPOYEPK.

6. lononuutenbHas napopMmaius. B aToM paziene ykaxuTe BlaJeHIE KOMIBIOTEPOM U
WHOCTPAHHBIMHU SI3bIKAMHU, HAJTMYHE BOJIUTEIBCKHUX MPaB. Y KaKUTE TAaK)KE CBOU MOJIOKUTEIbHBIE
JTUYHOCTHBIE KauecTBa. [locTapaiitech BRIOpaTh T€ U3 HUX, KOTOPHIE MOTYT OBITh BaXHBI NPU
pabote B 1aHHOM cdepe Wi Ha JaHHOUM no3utuu. Jiis moaei 6e3 onbiTa paboThl aKTyaJIbHO
yKa3aTh Ha CIIOCOOHOCTh M TOTOBHOCTH K 00y4ueHH10. CTapaiiTech HE UCIOJIb30BATh
cTaHAapTHHIE (HOPMYTUPOBKU Bpoje "KOMMYHUKaOelneH u nHunuatuBeH". Takue gpasbl
BcTpeuatorcs B 90% pe3toMe 1 0ITOMY HUKAK He BBIIEIST Bac U3 00IIei Macchl IPETEHICHTOB.
MOo3KHO TaKkKe yKa3aTh CBOM YBJICUEHUS U XOO0H, HO TIPEXkKIE YeM CIeNaTh 3TO, OlyMalTe, C
KaKo# CTOPOHBI OHU Bac XapakTepusyroT. 7. Pekomennauuu. [logymaiite 0 TOM, KTO MOXKET J1aTh
Bam pexomennaiuu. 3To MOKET OBITh JIN0O MPEKHUN paboToAaTens, TMO0 HAyYHBIN
PYKOBOIMTENH WM MIPEToAaBaTenb. B pekoMeHaau JOMKHBI ObITh YKa3aHbl Ballll OCHOBHBIE
JIOCTYOKCHHU S, TIOTyYEHHBIE TIOOIIPEHHS ¥ HaTrpabl, OJIOKUTEIHHBIC TUYHOCTHBIE Ka4eCTBa.
MO0>kHO TTPOCTO OTpaHUUYUTECA (Ppazort «PekoMeHIauu MOTyT OBITh MPEIOCTABICHBI IO



TpeOOBaHUIO» UJTU YKa3aTh Y€I0BEKa, KOTOPBIM MOXKET BaC PEKOMEHI0BATh (€ro ums,
OpraHu3aIyio, B KOTOPO OH paboTaeT, M 3aHUMAEeMYIO JI0JKHOCTh, KOHTAKTHYIO HH()OPMAIIHIO).
OO0pa3zer] HanTUCaHUS PE3IOME MIPECTABIICH HIKE.

COBECEJJOBAHUE

HecMoTpst Ha TO, 4TO pe3toMe SIBIISIETCS] OTHUM U3 OCHOBHBIX ATAIOB TIPH ITPpUEMEe Ha paboTy, BCé
K€ OCHOBHOE BIIEYATIICHUE O KaHIAMU/ATE U €r0 COLUATBHOICUXOJIOTHUSCKUX XapaKTePUCTHKAX
dbopmupyercst Ha ITane codecenoBanus. [[puHATh KaHIUAaTa HA paOOTy WU HET, paboToIaTelNb
pemiactT UMCHHO B MOMCHT BCTPCUYH C HUM. HOBTOMy CJICAYCT OTMCTUTD, YTO 'OTOBUTHCA K
BCTpeue ¢ paboTonaTeneM HyXHO 3apaHee. Llenpro codeceioBanHus SBISETCS OL[CHKA
HpO(beCCI/IOHaJIBHLIX, ACJIOBBIX U JIMYHBIX Ka4CCTB YCJIOBCKA, TAKUX, KAK: YPOBCHb
npodeccroHa M3Ma, 3HaHUS U OIBIT PabOThI; CTENIEHb 3aMHTEPECOBAHHOCTH B JIaHHO# paboTe;
YKU3HEHHAsS TIO3UIIHS; 1eJICYCTPEMIIEHHOCTh U TOTOBHOCTh paboTaTh ¢ MAKCHMAIbHOW OTAa4e;
CTEICHb CAMOCTOSATEILHOCTH B MIPHHSATHH PEIICHH U OTBETCTBEHHOCTH 3a PE3YJIbTAThl CBOCH
paboThI; CTPEMIICHHE K JIUJEPCTBY, CIIOCOOHOCTh PYKOBOAUTEH M TOTOBHOCTD TOAYHHSTHCS,
YPOBCHBb I/IHTeJIJIeKTyaJIBHOﬁ AKTHUBHOCTH, CIIOCOOHOCTH TBOPYCCKH NOAXOAUTH K PCIICHUIO
HpO6H€M; CTCIICHb TOTOBHOCTH MATHU HA PUCK; CTCIICHb CAMOKPHUTHYHOCTH U 00BEKTUBHOCTH
OLICHOK; YMEHHUE XOPOILIO TOBOPHUTH M CIIYIIATh.



